





This form must be completed, signed and returned to:

R.I. Department of HEALTH

Legal Services

3 Capitol Hill, Room 401
Providence, RI 02908

Tel. (401) 222-7755

Fax (401) 222-6548

REQUESTOR’S INFORMATION:


REQUESTOR:  _______________________________________________


NAME OF BUSINESS:  _________________________________________


STREET ADDRESS: ___________________________________________


CITY, STATE & ZIP CODE: _______________________________________


TELEPHONE NO: ________________   FAX NO: _____________________


E-MAIL ADDRESS: ____________________________________________

RECORDS REQUESTED:      Request to inspect: 

       Request for copies: 



Title and/or Description of Document(s) Requested: 











































































Documents requested ARE_____   ARE NOT____ sought for the purposes of pending litigation involving the State of Rhode Island.


Date






Signature of Requestor

INSTRUCTIONS

POLICIES AND PROCEDURES
This request to inspect or copy records is governed by the provisions of R.I.G.L. § 38-2-1 et seq., entitled “Access to Public Records”.

The release of such records is subject to the provisions of R.I.G.L. § 38-2-1 et seq., specifically R.IG.L. §§ 38-2-2 (“Definitions”), 38-2-3 (“Procedures for access”), 38-2-4 (“Cost”) and 38-2-7 (“Denial of access”).  R.I.G.L. § 38-2-1 is contained in Volume 6A of the General Laws of Rhode Island and is available for review at public libraries or online at http://www.rilin.state.ri.us/Statutes/TITLE38/38-2/INDEX.HTM .

Please submit your request form to HEALTH, Office of Legal Counsel, 3 Capitol Hill, Room 401, Providence, RI 02908, or fax to (401) 222-6548.  The request form will be reviewed according to the provisions of R.I.G.L. § 38-2-1 et seq.  The HEALTH, Office of Legal Counsel, will send notice as to what records are publicly available and the fee to be paid before the records will be released.  There is no fee to inspect public documents.  Records are available for inspection between the hours of 8:30 a.m. to 3:30 p.m. Monday thru Friday.  

STATEMENT OF FEES FOR RETRIEVAL AND/OR COPYING
Pursuant to R.I.G.L. § 38-2-4, HEALTH, may charge a fee of $.15 per page and an hourly rate not to exceed $15.00 (fifteen) dollars per hour for time spent searching and copying.  However, no fee will be charged for the first hour.  For request of public records on other media different than that on which the information is stored, there will be a charge of the actual production and/or reproduction cost.  Please advise HEALTH, Office of Legal Services, if you desire an estimate of the cost prior to the HEALTH providing the records.  

the records.  






















Request to Inspect and/or Copy Public Records


Access to Public Records


State of Rhode Island, Department of HEALTH





Pursuant to R.I.G.L. § 38-2-1 et seq.














